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Note: - (1) All questions are compulsory'
(2) All questioris carry equal marks'

Q.1 A) Fill in the Blanks: - (AnY 8)

1) AJob is a bundle ofrelated

focus

Address

6) Legal professionals and

rytt 4 Sr,lae*br. CHS

f,4ARKS; 75

[8M]

(Tasks, Opporturnities, Responsibilities, Authoriry)

2) The shoulci be clear regarding the work of the position duties etc [co1, AP]

(Job Description, job Spccification, Sttmmary Salary)

3),Thg process begins;r'vith the job specificalion : [col' u]

(Selection recntitment, job enlargement, enrichment)

4) , interview:is held,to determine a person's reason for leaving the organization

(Exit, Personal, Written, Oral) tcol' ul

il fir" ' d6partment prepares the job description and specification for the jobs

rvhich aie vacant [co1'AP]

1:.::1.:t:.t

[cor,u]

lco2, ANI

[co2, AP]

i."

of birth religion PAN, Passport, Photo

lco2,Rl

participants who sit in a
ICO2,Rl

whether the following

1) An unstructured inten'iew form lcol,Rl

2) Job rotation refers from job to job lcol,ul

3) Machine rvill give tool machines and equipment to be used tcor,r.l

4) Selection is the oldest method and often used to gather information lcol,Rl

5) The appiication resume should include the skill set qualification and experience listed

in the job posting lcol,rI
law department are seen doing more of compliance work tco'erl
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Meeting, Presentation, lntervierv)

stitement are True or False: - [AnY

is used to record the information

'11 " [7M]

to moving emploYees
information about the

-&



71 Emplo';ee is ovelloacleci rvith folnrs io con.rfletc is a cienreril ir; iirtiiction tco2Jul
il) Opportirnities itr nreclia incit-tstrry ale valied that o1'rels g,eat opportunities for.meclia

tecruiinterrt tcuj..\l l
$) Resume reaclers have become used to a crlstomary ancl predicterble fol'mat [co2,A]il
l;D) Bio data means "Biographical Data" is clefinecl as one's li& and r.r'ar* experiences

lco2,ul
Q? A) Define Recruitnrent. Explain its objectives and Imporlance icol,ul tslul
B) Differentiate between modern and traclitional techniques of recrnitment tcol-A.pllrl\,rl

OR
c) Define job analysis and explain the used and contents ofjob description tcol-RlfsMl
D) State in brief the direct and indirect soulce of recruitment [col,Ap] l7i\,rl

Q.3 A) What'is the meaning of selection? Describe the steps in the process of selection [col,Ap]
:.i :r:: tsMl

lcor,APl tTMl
B) What are the hurdles in selection process il

OR
C) Explain the types of intervielv tcot,Rl lstrl
D) Discuss the inrportant of an interview in the selection process tcol,ul ITMI

Q.4 A) Define Orientation and explain the different types of orientation programmers tco2,uJ [8t\r]
ts) What is socialization and its phases? tTNIl

OR
C) What are tlre current trenCs of
D)

in briefgroup
is negotiation Skill? \\&y is

l) Job description

t) Job Analysis
3) Seiection

4) Presentation Skill
5) Freparing Bio-data

strategies in
importance

Q.5) \ilrite Short Notes on :- ( Any 3)

it esseltial?

OR
: : :: i -.r..!.. :-:..r^..".. r:i
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sectors [cot,E](B]I)

lcoz,APl (7M)

[co2,u] (8M)

lc02,API (7tvl)
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