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Note: - (1) All questions are compulsory.

(2) Figures to the right intlicate full marks

^ ,, f.)_-lnr*-.r to each question mu:t being un 
" 

n".," pog"a'r) Fill i, the blanks rvith the coriect option from the bracket:(Any 8)
1) A job is a bundle of related__

(Task, Opportunities, Responsibilities, Authority)z) Job Specification includes
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^ (Training. Development, Job Dutigs, Job Summarv)3) The position analirsis euestionnaire is-a rveil-know, instrument.

.. (Job anaiysis, Job Description, Job Specification, foU Su*ffi+) The _ process begins withihe job sfeclfication.

-. (Recruitment, Selection, Upward, Group)s) The applicants _should be brief andwell _drafted.

-. (Cover letter, Resurne, Application, Draft),) 
-_-_-_ioterview is held to a"t"r-in" o ,"r.or,. reason for
leaving thc organisation.

^. 
(Exit, personal,pannel,Written)

?) Putting *ew emproyees at ease in the of induction.
_ (Purpose, Feature, I\,lerit, Selcction)u, _=--_in duction is_a 1 en gthy anJ iirne_c onsun: i ng p roccss.
. (Infon.nal, Fonnal,CasualCioup;
e) In 

- 
rrostly groups are given topics which are factual in

nature

_ (Fachral,Abstract,Conkoversial,personal)
,,,, ___.ie real iife stirrr;lated si;i;ri"*.

( Case bascd, I,ersonal inten ierv,presentatior,GD)Q'!h State whethcr the fo[orving rt"t.;;;;;';re True or Farse:(Any 7) cor,]-u/Arr) Job specification allow employees to t.um u task rapidly.2) An unstructured interview form is used to record the information
i] J"b design is also refered to u, *o.t a.nign o. task design.a) Selection is the oldest method ara ott"n used to gather information.5) There is no sequence or"questior, * uny'fo-rats to follow in

structured interview.
6) Application blank is the application form to be filled by the

candidate rvhen he.appliei ior a job in a company.7) ADULT socialisation follows rh;;;;;"i introduction stage.8) Employee is overloaded with ro.ol to 
"o*prete 

is a demerit in induction.
-e) Leadership in GD is pre_defined.l0) The biodata/CV/Resume is not concise, relevant and to the point.
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a'2A) Explain the direct sources of recruitment'
q'zn Briefly exPlain job analYsis'

OR

Q'2c State in brief the indirect sources of recruitrnent?

a.zD Differentiate between modern and traditional techniques of

recruitment.
Q3A) what is the meaning of selection? Describe the steps in the

Process of selection'
q:n 'Wl t e the guidelines for effective interview?

OR
a3q Explain the different types ofseiection tests'

q':p) Explain the types of interviews'

a.4A) What is induction? Briefly explain pulpose of induction & process

of induction.
a'$) Explain tYPes of induction?

OR
Q.4c)Definesocialisation?whatarethevarioustypesofsocialisation

and stages of socialisation'
q.qor D;fineirientation and explain the different types of orientation'

Q'sr) Evaluate the Do's and Don'ts of group discussion'

a'sB) Briefly explain different types of etiquettes'
OR

a'5 Write short notes on (AnY 3)
1) Preparing Biodata and CV
2) Presentation skills
s) GrouP discussions
4) Etiquette
s) Exit interuiew
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