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e All questions are compulsory.
o Figures to flre right indicate full marks". AII questir.rns carry equal rnarks"

|).1A. Multiple Choice euestions (Any 10):
1) ,A conrpan_v secr'ctary can be rcuroved rvithor_rt rrotice in case or-

a) 'f'emporary appointinent Lr) X4iscondt;cl c) An.eer rl) Allsence_
2) signing annilal rerurn along with company director is a _ of a company secretary,,.
a) Nloral dr-rtY b) Aclurinistr.arive dutv c) Starr_rtor;, dutrv d) Simple cluty

3) Stocli exclratge ere _ __ cot.porate.

b) Llsefirl b) f1ar-mlul c) Trouhlesome d) DangeroLrs
4) Seclctar.ial rdi.ice and guiciance is ,- _ on direcrors.

a) L3inding b) Not Binding c) Ijorcecl j) lllegat autlioriry
5) Secretarial Stancjards reiatcs io _-'- iu the corporate: sector
a) Airdit rvork b) C.rrespondence lvork c) Sccretariar piactices cr) Tradc pi,crices
5) The relationship cornpen) rr ith others is clecideri bir tire -- ____ cj.a 6oprpan\i.
aiN{emot'audr-tm bl Prospectus c) Articles of Association cl) Sraternent in lieir prnspecttrs.

7) Shterrent in lir:u ol prospectr.rs is for
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(10 Marks)

a) I'Lrblicity. b) FiJing with R"OC c) Inviting invesrors

8) Conl'ersion olprivate compan). into public cornpanl, is

tl) c,lmpan) lt,rrn;:r iolr.

prospectus.

d) impossiblcei not possible b) possible c) not allorvc,C
9) The refusal ro allcr slrares is intimaterl by letter of
a) r\llotnrcnt b) porfbiture c) Rcgrei d)'l-hanks

l0) 'fhc institution rvhich regulares a,d controls the stock exchange

activities is called a)SEBI b)BSE c)ROC d)NSE
1l) Overdraft faciiitl,,is a.___ facilitl,.

a) Shorr terur loatr b) Long term loan c) mediirm iernr loiur

l2) Bonus sha.res are issued 1o

:r) Existing eclLiity holders b) Existing creditors

c) Eristing preference shareholders LI) Exisring debtors

d) lif"elong Ioan

(P.r.o)

t



{i'18) state whethcr the foilowing statements :rre true or f:rlse (Any 10)
I ) ROC is one officer rvho is subordinate to corrpany secretar\,.
2) Listing agreel,ellt is lretrveen compan]. and stock exchange
3) 'Ihe companies r\ct. 20I3 has introduced secretarial audit as a new class of nudit.
4) fuIernorandum acts as a c.onstitution of a company.

5) Cornpany formation procedure is lengthl'anci tirre consuming in the case of private cornpapl,/
ir) l'rarJing certiflcate is the iinal cerlilrcate fbr starting business by a public compa.),
7 ) 'rhe ob.iective of SEBr is to protect the interest ol.the compa,ies
i5) L.jse o{'technology makes correspondence rvork prompt, neat and clean.
9) clompany secretary ilcts as the mouthpiece of Board of direction
iC) Merriorandrrnr of association is subrnitted 1o ROg lor compaul,resistration
' t \tf r. lf .r,': sl,ltri i(,r. lti rllr.rnOr.ttrr.lLtttt

r2; A ,oyei c:oncept of one Man comparil is introduocd bl.conrpanies,,\ct.

Q.2) Answer the follow.ing (Any trvo)
l) Define companv secretarl,. and its fbature.

2) Explain the qualification of company secretarl,.

i ) DiscLrss the responsibilities o{' companl, secretarjv.

r1.3) Answer the follorving (An1, tlvo)
i Explain the bencfits of secretarial audit to sliareholciers..

2. Expiain tlte importanc-,e of sccretarial audit .

3. Explain the f unctio.s of companv secretarl, reiating tci SEBL

Q.4) Answer the tbllowing (Any tlvo)
1^Explain the irnportance of memorandum of association.
l. \\rhat is misleading prospectus.

-l.Discuss in detail about the incorporation stage of corr-rpan,v formation.

Q.5) Answer the lbllorving (Any two)
i.Discuss the need of secretarial currespondence.

i-.Explain the role of technology in secretarial correspondence.

-:.Give a specirnen on Rights issue
,-!.6) \Yrite Short notes on (Any four)
i. Introduction to a company

2.Career options of company' secretary

-l.Consumer fbrum and consumer plotection

, Clauses of N{ernorandurn of Association

.i.Vieanin g of Prospectus

6.Secretarial correspondence with shareholders
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